Embassy of the United States of America
Kyiv, Ukraine

# 033
TO: ALL MISSION PERSONNEL

FROM: TERRY A. ALSTON — HUMAN RESOURCES OFFICER
SUBJECT: WAREHOUSE LABORER, GENERAL SERVICES OFFICE

Employees are invited to apply for this position or refer qualified and eligible candidates
to the Embassy Human Resources Office. Application procedure is outlined at the end of
this notice. Questions should be directed to the Human Resources Office.

POSITION TITLE: Warehouse Laborer

OPEN TO: ALL INTERESTED CANDIDATES
GRADE LEVEL: FSN-02, FP-CC*

WORK HOURS: When Actually Employed

OFFICE LOCATION: GSO

OPENING DATE: Immediate

DEADLINE:

October 9, 2011 at 6 P.M. Kyiv time

*FP-CC is subject to confirmation with Washington.

ALL ORDINARILY RESIDENT U.S. CITIZEN AND THIRD COUNTRY NATIONAL
APPLICANTS MUST HAVE THE REQUIRED RESIDENCY PERMIT TO BE ELIGIBLE FOR
CONSIDERATION AND ARE REQUESTED TO ATTACH COPY OF THEIR RESIDENCY
PERMIT TO THE APPLICATION.



BASIC FUNCTION OF POSITION:

Serves as a warehouse laborer to support Embassy operation.

MAJOR DUTIES AND RESPONSIBILITIES:

Warehousing: 90%
The incumbent is responsible for loading, unloading, and moving non-expendable and
expendable supplies, furniture, appliances and equipment from delivery trucks to
appropriate warehouse locations. Ensures that items are properly stored so that no safety
or fire hazards exist; keeps storage areas clean. Deliveries non-expendable and expendable
supplies and equipment to residences and offices.

Other duties: 10%
Performs other duties as may be assigned.

REQUIRED QUALIFICATIONS:

EDUCATION:

» Completion of secondary school is required.

WORK EXPERIENCE:

> At least six months of any laborer’s experience is required.
LANGUAGE:

> Level Il (limited knowledge) English is required. Level Il (good working knowledge)
Russian and Ukrainian is required.

SKILLS AND ABILITIES:

> Must be able to perform moderately heavy work, and make heavy lifts at times. Must
be able to operate supply handling equipment. The incumbent must have some mechanical
knowledge and ability.

APPLICATION AND SELECTION PROCESS:

Effective August 1, 2010 Office of Overseas Employment announced new Universal
Application for Employment (DS-174) as a mandatory application for any locally
recruited positions. To apply for this position all interested candidates should fill out the
DS-174 and submit it to the Embassy Human Resources Office by COB October 9, 2011.
The new DS-174 is available on the official U.S. Embassy website under the Employment
Opportunities section: http://ukraine.usembassy.gov/job-opportunities.html.
Universal Application for Employment (DS-174) can be filled out electronically, but
still must be printed, signed and emailed to: KyivHR@state.gov or faxed to: 490-40-
85.



http://ukraine.usembassy.gov/job-opportunities.html
mailto:KyivHR@state.gov

Note: Only those applications that are received in the Human Resources
Office before the closing date will be eligible for consideration. Any
application package that doesn’t include the UAE (DS-174) will be
considered incomplete and will not receive further consideration for
recruitment.

ADDITIONAL SELECTION CRITERIA:

e Current employees serving a probationary period are not eligible to apply for this
position.

e US Citizen EFMs who are currently employed under Family Member
Appointment (FMA) must work for 90 calendar days in their current position
before being able to apply for advertised position.

e US Citizen EFMs and NORs who are currently employed under Personal
Services Agreement (PSA) must work for 90 calendar days in their current
position before being able to apply for advertised position.

e U.S. Veterans and U.S. Citizen EFMs will be given preference in hiring over other
equally qualified candidates in accordance with Section 301 (c) of the Foreign
Service Act of 1980. Candidates who claim U.S. Veterans hiring preference must
provide a copy of their Form DD-214 with their application. Candidates who
claim U.S. Citizen EFMs hiring preference should indicate their EFM status in the
application form.

e Only those applicants who are selected for the interviews will be contacted.

EQUAL EMPLOYMENT OPPORTUNITY STATEMENT

The U.S. Mission in Kyiv provides equal opportunity and fair and equitable treatment in
employment to all people without regard to race, color, religion, sex, national origin, age,
disability, political affiliation, marital status, or sexual orientation. The Department of
State also strives to achieve equal employment opportunity in all personnel operations
through continuing diversity enhancement programs.

The EEO complaint procedure is not available to individuals who believe they have been
denied equal opportunity based upon marital status or political affiliation. Individuals with
such complaints should avail themselves of the appropriate grievance procedures,
remedies for prohibited personnel practices, and/or courts for relief.

CLEARED: IEricson- GSO (by e-mail)
DHoward— FMO (by e-mail)



Ilepexnao ochoeéHux nocaodosux 0008'A3Kie yKpaiHCbKow M068010

MOCAJIA: MIPALIBHUK CKJIALY

I'PA®IK POBOTH: 3a morpeboro.

OCHOBHI NOCAJOBI OBOB'A3KHA:

Poboma na cknaoi.

3aiiMarounii IO TOCAAy BIAMOBITA€ 3a 3aBAHTAXEHHS, PO3BAHTAXKECHHA Ta TIEpPeMillleHHS
BUTPATHUX KaHIEIAPCHKUX Ta HEBUTpAaTHUX o¢icHUX wMarepiamiB, MeOmiB, odicHOro Ta
moOyTOBOro o0JaTHAHHS 3 BAaHTAXKIBKHM MOCTavajlbHHKA J0 CKIAACBKUX MpuMilieHb. [IpamiBHUK
CKJIa/Iy BIJIOBi/a€ 3a HaJe)KHE PO3MIIIEHHS Ta 30€peKeHHS BaHTAXy, Oe3leKy 30epiraHHs Ta
OpaBWJI MOXKEXKHOI O€3MeKH; YHCTOTY CKIAJICHKHX TPHMIIIEHb;, JOCTaBKY BHUTPATHHX
KaHIENSPChKUX Ta HEBUTPATHUX OQICHUX MaTepianiB Ta MOOYTOBOTO OONaJHAHHS B odicH Ta
KBapTHPH.

90%
Inwi 060’a3xu.

BuxonaHHS 1HIIUX 3aBIaHb, IO MOXKYTh BHHUKHYTH Ha CKJIaIi. 10%

OCHOBHI BUMOTI'H:

e ATecTaT mpo CepelIHIO OCBITY;

e Bin 6 MicsmiB A0CBiAy poOOTH MpaIiBHUKOM CKJIaay abo poOoTa Ha aHAIOTIUHIHN MOcaii.

e BinbHe BOJIOAIHHA YKPAiHCHKOIO YU POCIHCHKOI0 MOBaMH, ITOYATKOBUI PiBEHb BOJOIIHHS
aHIJIICHKOIO.

BUMOI'M 10 TIOJAYI JOKYMEHTIB:

3aiikaBieHi KaHIUAATA TOBHHHI BIANPABUTH KOPOMKUUL ONUC 8020 00CGI0y YKPaiHCHKOIO,
POCIHCHKOI0 YM aHMIIMCHKOIO MOBaMH 110 BiLuuiiny kaapiB IlocomscTBa CIIA 3a ampecoro Byl
I'mibounnpka 4, abo Ha daxc. 490-40-85. Jlucta Takok MOKHA HAAICIATH Ha €IEKTPOHHY aJipecy
Bigminy kazapiB: KyivVHR@state.gov. J[okymentn Hamicmani mishime 9 skoBThHs 2011
pO3rasAaTUCS HEe OyIyTh.



mailto:KyivHR@state.gov

